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        Request for Action or Information (RFA/RFI) Form

	·   RFA

·   RFI


	RFA/RFI Tracking

Number:
00*
	SPECIFIC REQUEST
*


	Submission Date:

yyyy-mm-dd
	

	Due Date:

yyyy-mm-dd
	

	REASON/COMMENT:
*
	Action Taken:

· Email
· Face to Face Explanation
· Test Completed
· Other: ______________________


	SUBMITTED BY:
Y.NAME

SUB TEAM


	SUBMITTED TO:
OTHER SUB TEAM LEAD NAME

SUB TEAM

	FOR REVIEW BOARD USE ONLY:



	Review Chairperson:
*

	Actionee(s):

Action Fulfilled By:      ____________________               ____________________

	Comments:
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RFA / RFI Closed  ____________________
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